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HUMAN RESOURCE RECRUITER - Mile Hi Foods Co.
COMPANY OVERVIEW 

Mile Hi Foods Corporate office is located in Denver- Colorado with satellite location is Casper, Wyoming; Albuquerque,  New Mexico; Grand Junction, Colorado;  Salt Lake City, Utah and Dallas, Texas. We are ranked number 7 out of the top 50 family owned businesses in Colorado and have been servicing customer for over 50 years.
MISSION STATEMENT
Our mission is to offer unparalleled service to our customers and be their distributor of choice. We encourage thriving relationships with business partners and attempt to seek out mutual goals which allows us to focus on what matters most – the customer, both internally and externally.

We view our associates as critical to our success and we value their proficiency, expertise, knowledge and visions. We treat all people with respect and trust, and lead through competence, creativity and teamwork.

RECRUITER OF CDL CLASS A DRIVERS
Mile Hi Foods currently has an immediate opening for a Recruiter of CDL Class A Drivers for our operation.  This is a new position based in Denver.  Joining the Mile Hi Foods distribution center team, you will be part of a solid and stable company, which has been providing daily refrigerated service to our customers for over 50 years.  An integral member of the Management team, you will be able to directly affect the company’s annual business goals by recruiting the necessary number of CDL Class A Drivers.  The primary focus of the position is to use all means necessary to make the recruiting process successful.  The recruiting effort would include computer and Internet based tactics, as well as direct recruiting activities such as attending or conducting job fairs and traveling to regional job fairs for satellite locations.
Job Description 

Recruitment
· Place recruitment advertising via multi-source media including but not limited to: print and radio media, internet sites, job fairs, telephone solicitation and walk-in applicants

· Evaluate the effectiveness of recruitment sources 

· Complete preliminary interviews and maintain database of Company, Contractor, and Team Driver candidates

· Track and report on all activities on a routine basis

· Schedule follow-up with the Transportation Leadership Team

· Conduct pre-employment verification of DOT eligibility

· Collaborate with the leadership team on hiring approvals and coordinate formal job offers

· Complete candidate files for review by the Safety Department for approval

· Develop an understanding of how the recruiting efforts affect the bottom line of the business

· Provide recruiting assistance to Satellite location management 

Verification

· Serve as a source and back-up for collection, review and retention of qualification materials through hard-copy and web based record systems.

Safety

· Provide back-up assistance in driver qualification and evaluation processes.

Orientation

· Provide back-up assistance for driver on-boarding

Benefits

· Be a source of information to driver candidates

Attrition

· Assist the management team in collecting information regarding driver retention

Other

· The potential exists for travel outside of the Denver Metro area
Requirements:
· Must be drug free. This job is subject to Post-offer, Post-accident, Reasonable Suspicion, and Random drug screens.
· Documented experience in utilizing a variety of means to recruit CDL Class A Drivers.

· Knowledge of CSA and DOT regulations

· Intermediate skills in the use of Microsoft Office Word, Excel and Power Point.  Experience with the AS/400 computer system is preferred.

· General knowledge of the transportation and distribution industry. 
· Ability to travel to and work from a variety of company and non-company locations.

· Ability to communicate in person-to-person, phone, written correspondence, and email in a professional manner.
· The ability to read and interpret technical information to individuals and groups.

· The ability to safely enter and exit tractors and trailers.

· The ability to work in extreme temperatures: heat, rain, and snow conditions.

· Bachelor’s degree or a significant combination of relevant education and work experience.

Mile Hi Foods Co. benefits provided include:
· Opportunity for wage increases at 90-days and 1-year. (Two increase in the first year)

· Group Insurance Benefits – Mile Hi Foods pays 95% of health, dental, vision, life and LTD disability premiums for employee coverage in our standard plans.
· Life Insurance - Each employee enrolled in the Mile Hi health plan receives $20,000.00 worth of life insurance which is paid 100% by Mile Hi Foods.
· Additional disability and life options are available.

· 401k – Mile Hi offers an Employer matched 401k program.  We match 50 cents of each dollar you contribute up to 4% of your contribution.

· Stock purchase:  you are able to purchase stock through payroll deduction

· Time off – Mile Hi Foods Co. offers 10 paid days off after your first year of employment as well as paid Holidays.

· Mile Hi Foods Co. reimburses employee health club monthly dues.

· Mile Hi Foods Co. provides an Employee Appreciation lunch on most Thursdays.
· Mile Hi Foods Co. provides annual health fair and flu shots.
· Mile Hi Foods Co. provides seasonal Halloween and Breakfast with Santa programs for employee children and grandchildren.

· Mile Hi Foods Co. provides an Employee Appreciation party for employees and their guest each year.
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